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	Position Classification


	Position Title
	Project Manager

	Department
	Field

	FLSA Status
	Exempt- Administrative

	Report To
	Senior Project Manager

	Revised Date
	5/22/2025

	Position Summary

	The Project Manager is responsible for the overall planning, execution, and successful delivery of assigned construction projects, ensuring they are completed on time, within budget, and in full compliance with contract documents, specifications, and client expectations. This role provides leadership throughout the project lifecycle (from pre-construction through closeout) and ensures effective coordination among internal teams, subcontractors, vendors, and client representatives. The Project Manager assists in the preparation of project estimates, schedules, value engineering options, and other pre-bid requirements as directed by senior leadership. This role requires strong project oversight, proactive risk management, and a commitment to quality, safety, and customer satisfaction.


	Essential Duties and Responsibilities

	1. Helps leads efforts to ensure construction projects are in compliance with all owner requirements, including, but not limited to, safety, outage notifications, coordination of work, etc.
2. Does not take shortcuts or risks that could compromise safety of themselves and the team
3. Works to support everyone in following the proper protocol when reporting jobsite/work incidents or accidents
4. Makes certain compliance on all ILSM requirements (logs and inspections)
5. Monitors all construction subcontracts and TTG self-performed work to assure complete conformance with project plans, specifications, and contract documents
6. Ensures the construction punch list (pre- and substantial completion) or other completion documentation is completed in a timely manner
7. Reviews and approves the proper written documentation of construction issues, as-builts, etc.
8. Oversees daily inspections are occurring to ensure quality control standards (cross checking submittals, checking material received, verifying subcontractor work)
9. Pursues change orders due to increased project scope or cost overruns
10. Maintains detailed construction schedules and budgets in accordance with requirements to negotiate and execute subcontracts allowing for gross profit and following TTG standards
11. Efficiently allocates and manages skilled labor workforce, budgets, and tools to maximize productivity
12. Reviews look ahead schedules to ensure construction project assigned will be completed on time and correctly (using Asta or MS Project)
13. Pursues change orders due to increased project scope or cost overruns
14. Performs pre-bid review of plans, specifications, and other contract documents for all potential construction project assignments
15. Clearly able to establish detailed construction project schedules and budgets in accordance with TTG standard formats
16. Reviews and ensures all documentation related to the construction project are able to be viewed, items are correct, and able to be retrieved
17. Ensures self and team are up to date on knowledge and adherence to regulatory compliance policies, rules, and standards
18. Prepares concise and thorough construction project schedule of values for client approval
19. Able to successfully develop, submit, and negotiate the acceptance of profit improvement Value Engineering Proposals
20. Ensures clear, consistent communication to align team members with construction project goals and company objectives
21. Works closely with estimators by attending pre-bid meetings and ensuring open communication necessary for accuracy of contract bids
22. Reports project progress regularly and accurately to Senior PM and to Company Officers
23. Schedules and conducts effective Job Kick-Off Meetings with client, architect, and other appropriate TTG Personnel
24. Consistently and accurately provides project administrators with reports, approval of subcontract agreements, purchase orders and other documentation necessary for verification of deliveries
25. Optimizes workflows and streamlines processes to enhance efficiency, ensuring projects are completed ahead of schedule without compromising quality or budget
26. Proactively works with project team in identifying challenges, analyzing root causes, and implementing effective solutions to keep projects on schedule and within budget while maintaining quality and safety standards
27. Is the liaison between the owner, architect, engineer, contractor, and subcontractor when resolving issues arising during the course of construction
28. Performs other related duties upon request


	Qualifications

	Education
	· High School Diploma or GED equivalent plus at least 10 years of successful experience as a Project Manager in commercial construction or an undergraduate degree in engineering or construction management with at least 5 years supervisory experience. 

	Certifications & Licenses
	· OSHA 30-Hour Construction Safety Certification (required)
· Certified Construction Manager (CCM) through CMAA (preferred)
· Project Management Professional (PMP) through PMI (preferred)
· LEED Accreditation through USGBC (a plus, especially for sustainable building projects)
· Current valid driver’s license, and a driving record that meets company standards are mandatory. Motor Vehicle Records (MVR) will be reviewed initially and then periodically

	Experience
	· 5-10 years of progressive experience in commercial or industrial construction, in a project management role
· Proven track record managing multiple large-scale construction projects from preconstruction through closeout
· 5-10 years’ experience managing project budgets, schedules, subcontractors, and client relationships
· Demonstrated leadership in supervising cross-functional teams, including project managers, superintendents, and field staff
· Experience with contract negotiation, risk management, and resolving complex construction issues

	Competencies
	· Strong Knowledge of Construction and Renovation Practices- Demonstrates deep understanding of construction methods, materials, building codes, and industry standards across a range of project types.
· Effective Communication and Interpersonal Skills- Clearly conveys information to team members, subcontractors, and stakeholders; able to lead meetings, resolve conflicts, and foster collaboration across all levels.
· Comprehensive Understanding of Safety Regulations- Thorough knowledge of OSHA standards and site safety protocols; proactively enforces safe work practices and supports a culture of safety compliance.
· Championing Customer Needs- Consistently cultivates and strengthens strategic business relationships with clients and customers, ensuring trust, satisfaction, and long-term partnership

	Physical and Work Environment
	· Exposure to heat, cold, fumes, fluorescent and other types of lighting, sterile areas, loud noises, and construction hazards.  
· Must be mobile and able to stand and/or walk for long periods of time throughout the day (is constantly moving and not at a desk). Able to use eyesight, hearing, hands, and feet for a physical job in both office (computer) as well at client sites.
· Must be able to lift/push/pull up to 50 pounds.
· Able to travel between client sites as well as regional offices

	Employee Acknowledgement

	I acknowledge that I have received, read, and understand this job description, and that I am expected to consistently demonstrate the primary job duties, additional responsibilities, and core competencies of the position.  I understand and agree that the Company may, in its sole discretion, at any time, redefine my job title, job description, or place of employment, and/or may alter or add to my employment duties and responsibilities.  While the Company will endeavor to provide me with as much advance notice of any such change(s) as possible, I further understand and agree that given the nature of our business, advance notice of such change(s) may not always be possible.

	

Employee’s Name (Printed)
	

Employee’s Signature
	

Date

	

Supervisor’s Name (Printed)
	

Supervisor’s Signature
	

Date
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