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	Position Classification


	Position Title
	Project Engineer

	Department
	Preconstruction

	FLSA Status
	Exempt

	Report To
	Senior Project Engineer

	Revised Date
	5/27/2025

	Position Summary

	The Project Engineer provides technical and administrative support throughout all phases of a construction project, from preconstruction through close-out. This role plays a critical part in ensuring effective coordination between field operations, project management, and subcontractors. The Project Engineer also manages submittal approvals, monitors material delivery schedules, and ensures all project documentation—such as RFIs, submittals, and close-out materials—is accurate and submitted in a timely manner.

	Essential Duties and Responsibilities

	1. Accurately reviews subcontracts, purchase orders and material procurement in order to effectively manage projects
2. Thoroughly develops and manages submittal schedule (procurement log) and reviews/marks up submittals for accuracy
3. Assists in the development of construction schedules, scopes of work, bid package, change order pricing, as well as helps solicit subcontractors and suppliers
4. Ensures all clarifications, changes, directives, RFI's, etc. are updated on the as-built drawings and in Procore.
5. Assists PS in expediting progress of project in every way possible
6. Proactively reviews plans and specifications to ensure project schedules are met and materials are delivered on time
7. Accurately supports project team with QA/QC efforts
8. Timely responds to all customer and field inquiries
9. Effectively prioritizes tasks to ensure construction project milestones and deadlines are consistently met
10. Reviews look ahead schedules to ensure each construction project assigned will be completed on time and correctly (using Asta or MS Project)
11. Pursues change orders due to increased project scope or cost overruns
12. Assists project team by managing the project budget
13. Reviews and ensures all documentation related to the construction project are able to be viewed, items are correct, and able to be retrieved
14. Ensures self and team are up to date on knowledge and adherence to regulatory compliance policies, rules, and standards
15. Manages submittal log and coordinates submittals and coordination drawings with subcontractors and Superintendents
16. Proactively reviews and processes all submittal data and shop drawings to ensure project schedules are expedited and materials are delivered on time
17. Acts as a liaison between the owner, architect, engineer, contractor, and subcontractor when resolving issues arising during the course of construction
18. Optimizes workflows and streamlines processes to enhance efficiency, ensuring projects are completed ahead of schedule without compromising quality or budget
19. Proactively works with project team in identifying challenges, analyzing root causes, and implementing effective solutions to keep projects on schedule and within budget while maintaining quality and safety standards
20. Performs other related duties upon request


	Qualifications

	Education
	· High School Diploma or GED equivalent 
· Bachelor’s degree in Construction Management, Civil Engineering, Architecture, preferred

	Certifications & Licenses
	· OSHA30

	Experience
	· 5+ years of progressive experience in commercial or industrial construction
· Demonstrated ability to thoroughly understand drawings and specifications, general contract and subcontract documents, materials, means and methods.

	Competencies
	· Working Safely- Understands, respects and follows all safety policies and procedures. Helps lead efforts for safety and never takes shortcuts or risks that could compromise the safety of themselves and the team.  
· Being a Team Player- Works well together with others to achieve group goals. Requires team participation ensuring the best interest of the team and supports fellow colleagues to help get the job done. 
· Strong Knowledge of Construction and Renovation Practices- Demonstrates deep understanding of construction methods, materials, building codes, and industry standards across a range of project types.
· Effective Communication and Interpersonal Skills- Clearly conveys information to team members, subcontractors, and stakeholders; able to lead meetings, resolve conflicts, and foster collaboration across all levels.
· Championing Customer Needs- Consistently cultivates and strengthens strategic business relationships with clients and customers, ensuring trust, satisfaction, and long-term partnership

	Physical and Work Environment
	· Primarily works in a professional office setting with standard office equipment (e.g., computers, phones, printers, filing cabinets).
· Prolonged periods of sitting at a desk and working on a computer.
· Ability to occasionally lift and carry office supplies or materials up to 25 pounds.
· May require occasional walking, standing, bending, or reaching.
· May require occasional travel to project sites, other offices, or off-site meetings


	Employee Acknowledgement

	I acknowledge that I have received, read, and understand this job description, and that I am expected to consistently demonstrate the primary job duties, additional responsibilities, and core competencies of the position.  I understand and agree that the Company may, in its sole discretion, at any time, redefine my job title, job description, or place of employment, and/or may alter or add to my employment duties and responsibilities.  While the Company will endeavor to provide me with as much advance notice of any such change(s) as possible, I further understand and agree that given the nature of our business, advance notice of such change(s) may not always be possible.
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